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Study Skills Workshop: Organizing Your  Study  
Time  - Part 1 
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2. Do I Know How to Set and Reach Goals?  

How can I reach my goals? 

BE S.M.A.R.T.!  

In order to complete tasks and reach goals on time, remember the acronym SMART. Your goals must 
be… 

S ____________________________________ 

M ___________________________________ 

A _________________-__________________ 

R ____________________________________ 

T _________________-__________________ 

 

LOOKING AT THIS SEMESTER’S CLASSES 

CLASS GRADE GOAL  TO ACHIEVE THAT GRADE?  
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3. Do I Know What’s Coming? 

Using a calendar helps you plan ahead.  What is your style: paper, electronic, phone, or what?  Find your 

style and use it. 

What important academic dates should you place in your calendar?   

Where do you find these due dates? 

How can a calendar benefit you as a student? 

 

Congratulations on completing this important video workshop!  There are 3 different types of 
calendars you can choose from at the following website (located under the Related Links on 
the site’s right-hand sidebar): https://www.lbcc.edu/post/study-skills-downloads  One of them 
is the semester calendar that was discussed in this video.  But there are others that might help 
you too. 

And you might want to follow up with the Organizing Your Study Time - Part 2 video to find 
some more tips to add to your time management system.  

https://www.lbcc.edu/post/study-skills-downloads
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