
�	��������	�����
�����
�������������
��		�������	�������	����
��
� � 	�������	����舀 
 �#		������	�

�

�	����
��������������

Program Student Learning Outcomes
' (��	���������������������	������������"��������	������������)������


����	����*"�)��+�
' #��������
�������	������������	������������
�������������������	�

�	�������

�� ������ ������i�	������������-�������°�����	 ����������������€�����$�������

0��������#	���������	�� 3
0#�&�444 5	����������$���� 3
0#�&�463 #���	�������
��� 3
#�� �2 &���	�	���7���	�����������
������� 3
#�� �18 &���	�	���7	����	��7���	�� 3
#�� �12 &���	�	���.

https://lbcc-public.courseleaf.com/academic-requirements/general-education-transfer-degree-certificate-requirements/general-education-plans/plan-a/
https://lbcc-public.courseleaf.com/academic-requirements/general-education-transfer-degree-certificate-requirements/general-education-plans/plan-a/
https://lbcc-public.courseleaf.com/academic-requirements/general-education-transfer-degree-certificate-requirements/general-education-plans/plan-a/
https://lbcc-public.courseleaf.com/academic-requirements/general-education-transfer-degree-certificate-requirements/general-education-plans/plan-a/
https://lbcc-public.courseleaf.com/academic-requirements/general-education-transfer-degree-certificate-requirements/general-education-plans/plan-a/
https://lbcc-public.courseleaf.com/academic-requirements/general-education-transfer-degree-certificate-requirements/general-education-plans/plan-b/
https://lbcc-public.courseleaf.com/academic-requirements/general-education-transfer-degree-certificate-requirements/general-education-plans/plan-b/
https://lbcc-public.courseleaf.com/academic-requirements/general-education-transfer-degree-certificate-requirements/general-education-plans/plan-b/
https://lbcc-public.courseleaf.com/academic-requirements/general-education-transfer-degree-certificate-requirements/general-education-plans/plan-b/
https://lbcc-public.courseleaf.com/academic-requirements/general-education-transfer-degree-certificate-requirements/general-education-plans/plan-c/
https://lbcc-public.courseleaf.com/academic-requirements/general-education-transfer-degree-certificate-requirements/general-education-plans/plan-c/
https://lbcc-public.courseleaf.com/academic-requirements/general-education-transfer-degree-certificate-requirements/general-education-plans/plan-c/
https://lbcc-public.courseleaf.com/academic-requirements/general-education-transfer-degree-certificate-requirements/general-education-plans/plan-c/


Administrative Assistant, Office Support - Certificate of Achievement 1

ADMINISTRATIVE
ASSISTANT, OFFICE
SUPPORT - CERTIFICATE OF
ACHIEVEMENT
Plan Code: 3202

This program will provide an understanding of the fundamentals of
administrative and office support, records and information management,
communication technology, productivity software to manage travel and
meeting coordination, and office environment planning.  
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